
R E C R U I T M E N T

DRIVERS TIMESHEET

Name of Worker

Nature of Work

Client

Address

Ordered by

Week Ending Date

Purchase Order No

Expenses Claim Attached 

No Expenses Claimed

Report to:

(tick if appropriate)

(tick if appropriate)

IMPORTANT: This t imesheet must be completed in fu l l  and ONE of the appropr iate Worker Declarat ions completed below. 
Please complete c lear ly,  using the 24 hour c lock,  e.g.  start  t ime 06:00, f in ish t ime 15:00.

IMPORTANT FOR DRIVERS: I f  you have worked nights you are also required to complete the chart  below.
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Signature Print Name Date

Client Declaration: I  am an author ised representat ive of  the Cl ient .  The total  number of  shi f t  hours shown above has been undertaken 
sat isfactor i ly  and I  understand that an invoice wi l l  be raised from this t imesheet.  I  accept the Terms of  Business of  Hunterski l l  Recrui tment Ltd 
and payment wi l l  be made according to the Terms of  Business I  have received.

Signature Print Name Date

Worker Declaration 1: NB: Fraudulent recording is a cr iminal  offence and may lead to legal  act ion being taken against  you.
1.  I  declare I  have accurately recorded my t ime in th is t imesheet.
2.  I  declare I  have not been engaged in any work other than for Hunterski l l  Recrui tment Ltd dur ing th is week.
3.  I  wi l l  not i fy Hunterski l l  Recrui tment Ltd immediately of  any other per iods of  work that  const i tute Working Time as def ined under the Working 
Time Road Transport  Regulat ions undertaken dur ing th is week for other employers or employment businesses so that Hunterski l l  Recrui tment 
Ltd can maintain an accurate record of  my weekly Working Time.

Worker Declaration 2: NB: Fraudulent recording is a cr iminal  offence and may lead to legal  act ion being taken against  you.
1.  I  declare I  have accurately recorded my t ime in th is t imesheet.
2.  I  declare I  have been engaged in work in addi t ion to work for  Hunterski l l  Recrui tment Ltd set  out in th is t imesheet th is week which const i tutes 
Working Time as def ined under the Working Time Road Transport  Regulat ions and accordingly I  have set out th is addi t ional  t ime in a fur ther 
t imesheet so that Hunterski l l  Recrui tment Ltd can maintain an accurate record of  my weekly Working Time.

Signature Print Name Date
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